Office of the Registrar

OFFICE OF THE REGISTRAR 11762 106 Street NW, Suite 1000
Edmonton, Alberta T5G 3H1

Phone 7804716248 Toll Free: 877.333.6248

Fax: 780.471.8490

CHANGES TO STUDENT RECORD CONSENT

Completing this form will allow the person you name to make changes to your NAIT student account on your behalf. This
includes changing personal information and changing or canceling your enrolment. Most changes to your personal
information and program/courses can be managed by you through MyNAIT Portal.

If you only want to give someone permission to discuss information in your account without being able to make any
changes, fill out the Disclosure of Personal Information Consent form instead.

Student Name: NAIT Student ID

| hereby give the following person authority to request changes to my NAIT student account on my behalf. This includes
accessing and changing personal information and making changes or cancelations to my course or program enrolment.

Name

Relationship

Address

Phone number

Email

This permission comes into effect once this form is received and processed by NAIT. Unless you indicate otherwise, the
permission expires two years after it is received and processed by NAIT. You can cancel this permission at any time by
completing the Withdrawal of Consent form.

Optional Expiry Date:

Student Signature: Date:

How to Submit this Form

e Scan a copy of your completed, signed form and use the Contact Form. Select “Form Submission” tile and then
"Changes to Student Record Consent" to upload the form.

¢ In-person at the Student Service Centre (Main floor, Centre for Applied Technology, Main Campus). You will need
to bring your NAIT Student ID card, or government-issued photo ID. A third party cannot submit this form in-person
on your behalf.

After You Submit this Form

After you submit the form, it will be processed by NAIT and added to your student record. Processing times may vary
during peak times but are generally processed within a few business days of receiving your form.
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https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.nait.ca%2Fnait%2Fcontact%2Fstudent-service-centre%2Femail-the-student-service-centre&data=02%7C01%7Ctashak%40nait.ca%7C513100f52b434130277f08d7e157a8f0%7C5c98fb47d3b946499d94f88cbdd9729c%7C0%7C0%7C637225638916850311&sdata=5QCstl0uvFyseggfsV0F7i7ujccI8cDFblL5HcSSbAc%3D&reserved=0
https://servicefinder.nait.ca/student_services_web_form?id=authenticated_student

The permission you are granting comes into effect the day this consent form is processed and added to your NAIT
student record.

You can specify when the permission expires.

e For example, if you are out of the country for a week and would like to authorize someone to act on your behalf
during that time, you can set the expiry date as the date you're expected to be back.

If you don’t specify an expiration date, the permission automatically expires two years after the date this consent form
was processed by NAIT and added to your student record.

Withdrawal of Consent

You can also withdraw your permission at any time by informing NAIT in writing. You can use the Withdrawal of
Consent Form to do this.

If you have reason to suspect that someone you know has accessed, or may try to access, your NAIT account through
fraudulent means, please contact us immediately.

More information about FOIP at NAIT, our policies, and how we safeguard your personal information can be found
at http://www.nait.ca/foip.
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http://www.nait.ca/102753.htm
http://www.nait.ca/foip
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