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1.0

2.0

Purpose/Background

This procedure establishes a clear and consistent framework for determining and reporting academic
standing at NAIT. Academic standing serves as an essential measure of student progress, ensuring that
minimum performance standards are upheld while recognizing academic achievement. It provides
transparency for students regarding their ability to continue in a program and helps to connect those at
risk with timely support and resources. By maintaining consistent processes and accountabilities, this
procedure reflects NAIT’s commitment to student success and the integrity of its academic programs.

The Academic Standing procedure applies to students enrolled in certificate, diploma, or degree
programs at NAIT. It does not apply to students enrolled solely in academic upgrading, open studies,
apprenticeship, or non-credit programs.

Definitions

Term

Definition

Academic Probation (AP)

A status assigned to a student who was previously required to withdraw based
on academic difficulties and has returned by reactivation or readmission to the
same program from which they were withdrawn.

Academic Standing

Denotes a student’s status based on criteria for completing a credential.

Academic Warning (AW)

A status assigned to a student whose Term GPA (TGPA) falls below 2.00.

Dean’s Honour Roll

A status assigned to a student who has achieved a Term GPA (TGPA) of 3.70 or
higher.

Good Standing

A status assigned to a student who has achieved a Term GPA (TGPA) of 2.00 or
higher.

Learning Plan

An individualized learning plan collaboratively developed and agreed upon by a
student and program leader, geared toward the student’s success and completion
of their program.

Term Grade Point Average
(TGPA)

The TGPA for each term is calculated by dividing the sum of total-grade-points
achieved in a term by the sum of all credits attempted in that term. All TGPA
calculations are truncated to two decimal places. TGPA is used to determine
academic standing and Dean’s Honour Roll at the end of each term.

Program Leader

A position identified by the Procedure Owner as responsible for supporting
students in matters of student progression.
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Term

Definition

Reactivation

A process where a student who has been away from the program for no more
than 12 months is allowed to return to their program.

Required to Withdraw

A status assigned to a student who has not met the requirements to continue in
their program and is withdrawn from the program.

Shelf-life

Shelf-life refers to the maximum allowable age of a student’s previously
completed NAIT coursework or credential for it to remain valid towards a new
NAIT program. For the purposes of graduation, prior NAIT education is considered
current if it was completed within seven (7) years of the student’s start date in the
new program. Coursework or credentials older than seven (before the start date
in the new program) years will not be accepted towards program requirement.

3.0 Procedures

3.1. General Procedures

3.1.1. Students enrolled in NAIT credit programs must maintain good standing to progress.
Any student who falls out of good standing will be supported and expected to return
within the time periods defined in section 3.2.5.

3.1.2. Timely and reliable information will be accessible to students to assist them in assessing
their progress, seeking support, and making informed decisions.

3.1.3. Shared accountabilities for adherence to academic standing procedures are as follows:

Registrar:

a.

Administration related to posting academic standing decisions at the end of
each term and updating transcripts with the decisions. Notifying students of
their academic standing, including when they are on academic warning,
required to withdraw or on academic probation. Upholding the procedure and
ensuring the shared accountabilities are upheld.

Program Leaders:

a. Monitoring students’ academic standing and communicating with students who
are on academic warning to work with them on any action (e.g. a learning plan)
designed to support them to achieve good standing, as outlined in this
procedure.

Students:

a. Reviewing the academic requirements of their program and monitoring their
progress.

b. Students on academic warning are accountable for actioning the support
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needed to return to good standing. This includes working collaboratively with
program leaders, seeking support, and completing required actions — such as
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those outlined in a learning plan, designed to support achieving good academic
standing.

3.2, Academic Standing Procedures

3.2.1. The Office of the Registrar will issue academic standing decisions for students after
grades have been received at the end of each term. Official and unofficial transcripts are
updated at the end of the term to reflect this. Academic standing decisions are based on
TGPA. The process NAIT uses for calculating TGPA is accessible through nait.ca.

3.2.2. If a student achieves a TGPA of 2.00 or higher, they are in good standing. A “Good
Standing” notation will be added to the student’s transcript.

3.2.3. If a student achieves a TGPA of less than 2.00, they are placed on academic warning. An
“Academic Warning” notation will be added to the student’s transcript.

3.2.4. When a student is placed on academic warning, the Office of the Registrar will send
them a communication within one (1) business day to notify them of their status and to
outline the next steps of the process:

a. Every student on academic warning will be provided with an opportunity to work
with program leaders to access support and develop a learning plan that helps them
to achieve good standing.

b. Program leaders (or a designate) will communicate with students on academic
warning at the start of the term to request that the student create and submit a
learning plan for review and follow up. The learning plan will be documented and
stored by the program.

c. Program leaders (or a designate) and students are mutually accountable for meeting
their assigned actions in the learning plan and following up as needed.

3.2.5. Required to Withdraw

a. Students in certificate programs on academic warning are expected to achieve good
standing in the subsequent term or they will be required to withdraw.

b. Students in diploma or degree programs who are on academic warning are expected
to achieve good standing after two consecutive terms. Students in diploma or
degree programs who have been on academic warning for three consecutive terms
will be required to withdraw.

c. The Office of the Registrar will notify the student of the requirement to withdraw
and implement the withdrawal
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d. Programs reserve the right to withdraw students, with approval from the Associate
Dean, as outlined in the exceptions to the procedure.

3.2.6  Students who have been required to withdraw for academic standing may have the
opportunity to return to their program on academic probation.

a. Students who have been required to withdraw will remain withdrawn from the
program for at least two consecutive terms (Spring/Summer counts as one term).
This wait does not apply if a student wishes to apply for a different program.

b. If after the mandatory two-term wait is over, no more than 12 months have passed
since the date of withdrawal, the student must submit the Program Reactivation
Form to facilitate their return to the program. To be reactivated, the student must
meet with a program leader or designate, who will make the recommendation to
the Office of the Registrar, on whether the student can return. If there were
conditions outlined on their Program Withdrawal — Academic Standing form, the
student must demonstrate to the program leader that they meet these conditions
prior to returning to the program or the student will not be permitted to return

c. If more than 12 months have passed since the date of withdrawal, the student must
apply to the program and go through the admission process. Admission will be
based on availability of space and the current admission requirements and is not
guaranteed.

d. Astudent who has been reactivated or readmitted and placed on academic
probation must achieve good standing by the end of that term to continue in the
program. If they do not achieve good standing, they will be required to withdraw.

e. Students have the right to appeal their academic withdrawal decisions. Please refer
to the AD 2.5 Academic Progression Appeals Procedure for more information.

3.3. Dean’s Honour Roll

3.3.1. Astudent who achieves a Term GPA of 3.70 or higher will be awarded
Dean’s Honour Roll.

3.3.2. A “Dean’s Honour Roll” notation will be added to the student’s transcript, and the
student will receive a congratulatory letter from the dean of their school.

4.0 Exceptions to the Procedure
4.1. There may be circumstances where an exception to this procedure is warranted. Exception

recommendations must be initiated by Program Leaders. Program leaders recommending an
exception should approach each case with a commitment to fairness, transparency, and the
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overarching goal of supporting student success. Decisions should be guided by equity, the
student’s demonstrated effort to engage with available support, and any extenuating factors
that may have impacted academic performance.

4.2, Programs reserve the right to withdraw students with approval from the associate dean. In
exceptional circumstances, a student may be required to withdraw from a course or program
where they fail to meet documented requirements that are necessary for progression or
completion of the program.

4.3. When making a case for an exception, leaders are encouraged to weigh the potential impact on
both the individual student and the integrity of the academic program. Recommendations for an
exception should reflect thoughtful consideration of the student’s circumstances, the evidence
provided, and the likelihood that the exception will enable meaningful progress toward program
completion.

44. All recommendations for an exception should be forwarded by associate deans to the Procedure
Owner. An exception form must be completed by the associate dean and forwarded to the
Procedure Owner.

4.4.1. The program will communicate the status of the exception request to the student

4.5. Exceptions to this procedure must be formally approved by the Procedure Owner and
documented to ensure accountability and consistency across the institution.

5.0 Related Documentation
5.1. AD 2.5 Academic Progression Appeals Procedure
5.2. Program Withdrawal Form — Academic Standing
5.3. Program Reactivation Form
5.4. Procedure Exception Form

Document History
Date Action/ Change
July 1, 2026 Major periodic revision from the previous version of AD 2.1
October 5, 2026 Added the shelf-life definition.
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