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1.0 Purpose/ Background

2.0

The purpose of this procedure is to establish a clear and consistent framework for determining
graduation eligibility and issuing official NAIT credentials. Graduation is a key milestone that reflects
achievement, supports recognition of learning, and enables students to transition to employment or
further education.

By defining the criteria for graduation, outlining the process for verifying eligibility, and clarifying roles
and accountabilities, this procedure promotes transparency and ensures the timely, accurate issuance of
parchments. In addition to demonstrating NAIT’s commitment to student success, this procedure aims to
uphold the integrity of NAIT’s academic programs and reinforce compliance with requirements set by the
Ministry of Advanced Education and NAIT’s Board of Governors.

This procedure applies to Ministry-approved degree, diploma, and certificate programs, as well as Board-
approved non-credit courses and programs. It does not apply to apprenticeship courses and programs.

2.0 Definitions

Term Definition

Conferral Date The date NAIT formally awards a credential to a student who has successfully
completed all program requirements. This date is recorded on the students’ academic
transcript and is considered the legal date of graduation, regardless of when the
parchment is printed or distributed.

Credential An earned qualification formally conferred by NAIT, signifying that the student has
successfully completed all prescribed academic requirements and achieved the
intended learning outcomes of a program.

Graduate A student who has met all the program outcome requirements and whose credential
has been conferred.

Graduation Grade The GGPA is calculated using only the courses required to satisfy the program

Point Average requirements. If the student repeats a course, only the highest grade will be included in

(GGPA) the GGPA calculation. Courses that are not required to satisfy the program

requirements will not be included in the calculation. All GGPA calculations are
truncated to two decimal places. The GGPA is used to determine a student’s eligibility
for graduation and for honours standing.

Graduation Term Administrative term associated with when the student applies for graduation, which
determines when the student’s eligibility for graduation is assessed.
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Term

Definition

Inclusive Post-
Secondary Education

A college and university course audit program maintained by Inclusion Alberta and
Persons with Developmental Disabilities.

Parchment

A formal document received in recognition of successful conferral of a credential.

Reactivation

A process where a student who has been away from the program for no more than 12
months is allowed to return to their program.

Readmission

A process where a student who has been away from the program for more than 12
months reapplies and is readmitted into the program.

Residency The minimum number of credits in a program that must be taken through NAIT in order

Requirement to receive a credential.

Shelf-life Shelf-life refers to the maximum allowable age of a student’s previously completed
NAIT coursework or credential for it to remain valid towards a new NAIT program. For
the purposes of graduation, prior NAIT education is considered current if it was
completed within seven (7) years of the student’s start date in the new program.
Coursework or credentials older than seven (before the start date in the new program)
years will not be accepted towards program requirement.

3.0 Procedures

3.1 General Graduation Procedures

3.1.1 Students must complete all requirements of the approved program of study in effect at the
time they were admitted into the program. If a student has been admitted to a program more
than once, requirements for the most recent admit term apply.

3.1.2 Students will not be granted a credential until they have completed all the requirements
necessary to earn the credential.

3.1.3 Students must apply to graduate to have their academic record audited and to earn their

credential.

a. A description of the process to apply to graduate can be found on NAIT.ca

b. If astudent does not apply to graduate, they are still subject to the requirements at the
time they were admitted.

c. Ifastudent does not apply to graduate and has not enrolled in 12 months, NAIT will audit
their record and confer their credential if they have completed all requirements.

3.1.4 The Office of the Registrar is the only office at NAIT that issues parchments.

3.2 Eligibility to Graduate Procedures

3.2.1 The Office of the Registrar verifies graduation eligibility for programs of study approved by the
Ministry or the Board of Governors

3.2.2 For Ministry-approved programs of study, students must have a minimum Graduation GPA
(GGPA) of 2.00 to qualify for graduation.
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3.2.3

3.24

3.2.5

3.2.6

Procedure

Students must fulfill NAIT’s residency requirement by successfully completing a minimum of
fifty percent (50%) of the program requirements for their credential through NAIT. Credits
earned through transfer credit or assessment of prior learning do not apply towards the
residency requirement.

NAIT graduates who wish to pursue an additional credential at NAIT must enrol in and
complete at least thirty-five percent (35%) of the requirements for the new program in order to
earn that credential.

A credential for a program is conferred upon a student once, even if the student successfully
completes the program requirements more than once. The credential notated on the official
transcript will reflect the earliest program completion date. Students who complete additional
program concentrations post-graduation will have a notation added to their transcript.

Students who complete additional specializations will be issued additional credentials

3.3 Completion timeline

Students must complete all program requirements within the timelines outlined below based on
program type and admit term.

Program type Student Admit Term Completion timeline
Admitted before July 1, 2020 7 years
Ministry-approved degree programs: Ministry-approved
Admitted on or after July 1, 2020 | program length + 3
years
Admitted before July 1, 2020 7 years
Ministry-approved diploma, certificate: Twice the Ministry-
Admitted on or after July 1, 2020 | approved program
length
Board-approved (non-credit) programs: All students 3 years

3.3.1

3.3.2

3.3.3

If a student has been admitted to a program more than once, the completion timeline resets to
the most recent admit term. If a student takes time away from the program and is reactivated,
the completion timeline from the original admit term still applies. Please refer to AD 2.1 —
Academic Standing Procedure for more information about readmission and reactivation.

Ministry-approved degree, diploma, certificate program students who do not complete all
program requirements within the completion timeline outlined above will be required to
discuss their completion plan with their program area. The student and the program leader
must request an exception to the procedure and obtain the Procedure Owner’s approval by
submitting an Exception Request Form. Students may be required to complete additional
coursework to ensure they meet all current graduation requirements for their program.

Board-approved (non-credit) program students who do not complete all program
requirements within the completion timeline outlined above will be provided with an
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opportunity to discuss their completion plan with their program area. Students may be
required to complete additional coursework to meet the current program graduation
requirements.

3.4 Parchment Procedures
3.4.1 Parchments will display the graduate’s legal name as shown on their current NAIT record.

3.4.2 Students auditing a program through Inclusive Post-Secondary Education will receive a
Certificate of Achievement.

3.4.3 Students will graduate ‘With Honours’ notated on their parchment if they achieve a GGPA of
3.70 or higher and have met all program completion requirements.

3.4.4 Students must satisfy all outstanding financial obligations to receive a parchment.
3.4.5 Re-issued parchments will always display the program name at the time of graduation.

3.4.6 The conferral date on the parchment will be the last calendar day of the graduation term. The
Office of the Registrar and the relevant school dean must approve an earlier conferral date for
graduates who require further accreditation by an external agency.

3.4.7 NAIT reserves the right to revoke credentials and parchments issued in error or due to
academic misconduct.

4.0 Exceptions to the Procedure

4.1 There may be circumstances where an exception to this procedure is warranted. All exceptions to
this procedure must be documented and formally approved by the Procedure Owner.

4.1.1 Exception recommendations must be initiated by program leaders.

a. Program leaders recommending an exception should approach each case with a
commitment to fairness, transparency, and the overarching goal of supporting
student success.

b. Decisions should be guided by equity, the student’s demonstrated efforts to
progress toward program completion, and any extenuating factors that may have
impacted their ability to meet graduation requirements or completion timelines.

c. When making a case for an exception, leaders are encouraged to weigh the
individual student’s circumstances and the integrity of the credential and academic
program. Recommendations should reflect thoughtful consideration of the
evidence provided, the potential impact on academic standards, and the likelihood
that the exception will enable meaningful progress toward program completion.

4.1.2 All recommendations for an exception should be forwarded by associate deans to the
Procedure Owner. An exception form must be completed by the associate dean and
forwarded to the Procedure Owner.

Procedure exceptions must include:
a. The nature of the exception.
b. A reasonable explanation for why the procedure exception is required.
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c. Confirmation that the exception aligns with the general principles.
d. Any risks created by the procedure exception and how they will be managed.

5.0 Related Documentation
5.1 AD 2.0 Academic Progression Policy
5.2 AD 2.1 Academic Standing Procedure
5.3 AD 2.2 Grades Procedure
5.4 AD 4.1 Credentials Framework Procedure
5.5 AD 5.1 Transfer Credit Procedure (effective Sept 1/26)
5.6 Calculate your Grades or GPA
5.7 Readmit Form

Document History

Date Action/ Change
July 1, 2026 Major periodic revision. Previously identified as AD 2.6.
October 5, 2026 Added the shelf-life definition.
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