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1.0

Purpose/ Background
At NAIT student progression is measured using a variety of authentic assessment techniques
that provide students with opportunities to demonstrate the achievement of course outcomes.
NAIT provides alternative means to demonstrate competency in approved circumstances.

2.0

Definitions
Term
Authentic Summative
Assessment
Assessment Scheduling
Conflict
Completion Requirement
Course Outline
Course Syllabus

3.0

Definition
Measurement activities that are aligned with course outcomes and
demonstrate meaningful application of real-world knowledge and skills.
Summative assessment, meaning assessment OF learning, is distinct
from formative assessment, meaning assessment FOR learning.
A situation where a student is prevented from attending an assessment
due to a NAIT scheduled concurrent, compulsory class, assessment or
activity.
Fulfillment of course requirements as outlined in the Course Outline.
A contractual document between NAIT and students that includes:
• A high-level overview of what will be taught.
• An outline of how course outcomes will be assessed.
A companion document to the Course Outline that provides students
with an at-a-glance look at the expectations that will be placed on them
throughout the course. The details of the expectations should include
the course timeline which could be a daily or weekly schedule, student
assignments and explanation of assessment activities. A syllabus also
provides relevant instructor information.

Assessment Procedures
3.1

A course outline is the formal contract with students that identifies the outcomes
students are expected to learn and the methods for assessing these outcomes.

3.2

All major assessments, as defined in the course outline, will be expanded upon in the
course syllabus to include specific assessment details and timeframes. The course
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syllabus is made available to students before (preferable) or at the beginning of the
course.

4.0

3.3

Single course assessments will normally contribute no more than 30% to the final course
mark, with the exception of assessments of non-credit workshops and seminars,
Workplace Integrated Learning, and capstone projects.

3.4

A variety of assessments may be used in a given course to assess a student’s
performance as outlined on the course syllabus. Assessments may take the form of (but
are not limited to):
•
Assignments
•
Presentations
•
Tests & quizzes
•
Lab performance
•
Workplace education (i.e. practicum, co-op)
•
Exams

3.5

An accommodation for a documented disability that has been designed to meet the
particular needs of a student could potentially involve adaptation to, or modification of,
the manner of assessment. Changes to the assessment as outlined on the course
syllabus will be in writing with the mutual agreement between the student, instructor,
and, if required, with a Services for Students with Disability representative.

3.6

Instructors should review and provide results of assessments to students in a timely
manner that will allow students adequate time to incorporate feedback into their
learning. Assessments that are not returned to the student, such as final exams, are to
be kept on file for 1 (one) year and be accessible to the student for feedback.
Accrediting bodies may have additional requirements for retaining assessments on file.

Exceptions to the Procedure
4.1

5.0

Exceptions to this procedure must be documented and formally approved by the Policy
Lead.
Procedure exceptions must include:
• The nature of the exception
• A reasonable explanation for why the procedure exception is required
• Confirmation that the exception aligns with the general principles
• Any risks created by the procedure exception and how they will be managed.
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