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1.0

Purpose/ Background
NAIT recognizes that knowledge and skills are gained through a variety of processes including
life and work experience. NAIT recognizes prior learning through transfer credit, credential
recognition and prior learning assessment and recognition (PLAR). The parameters expressed
within this procedure are intended to support recognition of prior learning for all students to
optimize accessible learner pathways into and within NAIT Degree, Diploma and Certificate
programs (DDCP).

2.0

General Principles
2.1
NAIT is committed to a fair, equitable and consistent approach to evaluation of
recognition of prior learning (RPL).
2.2
NAIT has established quality assurance standards that will be adhered to by program
and service areas.
2.3
Recognition of Prior Learning assessments may be considered in place of academic
requirements for admission.
2.4
Advanced credit may not be granted for more than 50% of any program. NAIT students
must successfully complete at least fifty per cent (50%) of their applied education from
their program at NAIT, to be determined by the number of credits earned as a ratio of
total credits required for completion.
2.5
Credit is granted per course, partial credit is not granted.
2.6
Assessment, posting of credit, and notification of decision will take no longer than six
weeks from the date of receipt of the application and all required documentation from
the applicant.
2.7
Open studies students are not eligible to apply for advanced credit.
2.8
Applicants have the right to appeal the advanced credit decision.
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3.0

Definitions
Term
Advanced Credit

Credential Recognition
Formal Learning
Informal Learning
Non-Formal Learning
Prior Learning Assessment
and Recognition (PLAR)

Recognition of Prior
Learning (RPL)

Transfer Credit

4.0

Definition
Credit that is granted at a post-secondary institution through one of
three types of assessment processes known as Transfer Credit,
Credential Recognition and PLAR (Prior Learning Assessment and
Recognition).
Recognizing a completed in-province, out-of-province, or international
certificate, diploma or degree (formal learning assessment)
Learning achieved through credit courses and programs offered at postsecondary institutions
Learning achieved through life or work experience
Learning achieved through non-credit courses, on-the-job training, and
professional workshops
Assessing and recognizing the knowledge and skills acquired through
non-formal and informal learning in relation to a certain goal such as
receiving credit in a post-secondary program, meeting professional
licensure/certification requirements or obtaining employment
Broad umbrella concept which includes three types of assessment
processes that are used to evaluate the learning that people have
acquired in their lives. The three processes for assessing and recognizing
these forms of learning are transfer credit, credential recognition and
prior learning assessment and recognition.
Awarding credit at one institution for courses completed at another
institution (formal learning assessment) or at the same institution
between varying programs or schools (formal learning assessment)

Procedures
4.1

Applying for RPL
4.1.1

Applicants must have applied to a NAIT credit program through APAS and have
been matriculated before initiating the RPL process for advanced credit
purposes. Applicants should apply for advanced credit as soon as possible after
matriculation.
4.1.2. Applicants must review the advanced credit application process and contact
relevant service and program areas for information prior to submitting an
advanced credit application.
4.1.3 If applicable, applicants enroll in their courses until official confirmation of
credit has been received.
4.1.4. Applicants must submit fee payment to the Cash Office (if required) and the
application form with all required accompanying documents directly to the
program area.
4.1.5 Program areas notify applicant of receipt of application.
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4.2

Transfer Credit
Course credit may be granted to applicants who have completed equivalent education
at a recognized post-secondary institution.
4.2.1

4.2.2
4.2.3
4.3

4.2.1.1 Course curriculum must be a minimum of an 80% match to NAIT course
outcomes to award advanced credit.
4.2.1.2 A minimum mark determined by the individual NAIT program must have
been attained in the sending course for a transfer of credit to be
considered.
4.2.1.3 Advanced credit may not be granted for course work completed outside
the allowable timeframe as determined by the relevant NAIT program.
Program areas notify applicant when a decision has been made.
In cases where transfer credit is not awarded for formal learning, students may
present that learning for evaluation as part of a PLAR application.

Prior Learning and Recognition (PLAR)
Applicants seeking PLAR must demonstrate that their knowledge, skills and abilities
(learning) are equivalent to students having completed the curriculum, based on the
critical learning outcomes identified for each course.
4.3.1

4.3.2
4.3.3
4.4

In cases of no existing formal transfer agreement, evaluations are completed by
the Chair (or their designate) in the program area housing the required
expertise.

Assessment of prior learning (PLAR) is carried out by faculty members who are
considered the subject matter experts (SME) in the programs and is
administered centrally by the Registrar’s Office.
4.3.1.1 Outcomes based assessment is used to determine the appropriate
recognition for prior learning. Assessments must be authentic and
reliable in that candidates will be given the opportunity to demonstrate
their specific knowledge of the stated outcomes through consistent and
tenable methods identified by program areas.
4.3.1.2 PLAR will be assessed at a level equivalent to that of students who have
passed the course. Course credit may be granted to applicants who
have presented suitable evidence of non-formal or informal learning
that meets the critical learning outcomes identified for the course.
The program chair (or designate) determines whether the student has
demonstrated the critical learning outcomes to a sufficient level to receive
credit through PLAR. The Chair will sign along with the designate.
Program areas notify applicant when a decision has been made.

Student Records
4.4.1 Credit for recognition through formal learning is indicated on a student’s
transcript as “CR” and is not included in the calculation of the grade point
average (GPA).
4.4.2 Recognition of non-formal/informal learning is designated with a “CR” followed
by “Prior Learning Recognition” in the grade comments.
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4.4.3
4.5
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Student records are updated immediately upon determination that credit will
be granted in accordance with published quality assurance processes.

Appeals
Students wishing to appeal an advanced credit decision may initiate an appeal
procedure with the program chair through the relevant program area within 10 business
days of the receipt of the advanced credit decision. The student is expected to have
received the decision on the day the email notification is sent to them by the program
area.

Exceptions to the Procedure
5.1

Exceptions to this procedure must be documented and formally approved by the Policy
Lead.
Procedure exceptions must include:
• The nature of the exception
• A reasonable explanation for why the procedure exception is required
• Confirmation that the exception aligns with the general principles
• Any risks created by the procedure exception and how they will be managed

Document History
Date
June 2016

Action/ Change
Replaced AD 1.01 RPL Guideline (Oct 17, 2012)
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