
Office of the Registrar 
11762 106 Street, Suite 1000 
Edmonton, Alberta  T5G 3H1 

Phone: 780.471.6248 Toll Free: 1.877.333.6248 
Fax: 780.471.8490 

STUDENT PROTECTED INFORMATION CHANGE REQUEST FORM 

This form is for students submitting documentation to have sensitive or protected information, such as 
citizenship status or Social Insurance Number, processed and updated on their student record.  

If you wish to have a name change processed on your student record, please submit a Student Name Change 
Form. 

Note: if you are submitting documents to support your NAIT application, please upload your documentation 
directly to your MyNAIT portal. 

Student Name: (Last, First) Student ID Number: Program: 

Phone Number: Email: 

Document to be changed (select one): 

Current information on file: Change information to: 

Proof of Change Documentation: 

Based on what you have selected above, please submit a clear, coloured photocopy, or photo, or scan of: 

Required proof of change documentation 

Social Insurance Number 
(SIN) 

Your Social Insurance Number card or Letter (SIN Confirmation) 

Date of Birth 
Government issued ID such as driver’s license, passport, birth certificate, 
proof of citizenship, permanent residency card, etc.  

Citizenship 
Proof of Citizenship such as citizenship certificate, citizenship card, notice 
of decision, permanent residency card, etc.  

 Social Insurance Number (SIN)

 Date of Birth

 Citizenship

 Other:

HOW TO SUBMIT 

Student: Please submit this request form and the required proof of change documentation via the Student 
Service Centre contact form. Select the “Protected Forms - RO Records” tile to submit. Do not submit your 
sensitive or protected documents through any other channels or contact form options. 

Collection and Use of Personal Information: The personal information on this form is being collected under the mandate of the Post-Secondary Learning Act (Alberta) and the 

Freedom of Information and Protection of Privacy Act (Alberta), and is needed to process this form. It will also be used to update your contact information for the Registrar’s 

data base and the Alumni data base. This information is protected under the provisions of the Alberta Freedom of Information and Protection of Privacy Act. If you have any 

questions about the collection or use of this information, contact the Office of the Registrar at 780.471.6248 or toll-free at 1.877.333.6248. 

https://publicdocs.nait.ca/sites/pd/_layouts/15/DocIdRedir.aspx?ID=4NUSZQ57DJN7-208515216-2140
https://publicdocs.nait.ca/sites/pd/_layouts/15/DocIdRedir.aspx?ID=4NUSZQ57DJN7-208515216-2140
https://www.nait.ca/nait/admissions/how-to-apply/submitting-transcripts-documents
https://my.nait.ca/login
https://servicefinder.nait.ca/student_services_web_form?id=authenticated_student
https://servicefinder.nait.ca/student_services_web_form?id=authenticated_student
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