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Purpose/ Background
NAIT is committed to protecting the health and safety of Community Members accessing our
campuses. NAIT and all NAIT Community Members have obligations to ensure the health and
safety of everyone who attends our NAIT campuses. Vaccination against COVID-19 is the most
effective means to prevent the spread of COVID-19, to prevent outbreaks on our campus, and to
protect our Community Members.
This procedure provides guidance on the rights and obligations of employees in relation to
vaccination against COVID-19.
This procedure shall be reviewed regularly and at least every six (6) months to ensure alignment
with public health measures and regulations and to confirm it adequately covers the health and
safety risks it addresses.

2.0

Definitions
Term
Community Member
Fully vaccinated against
COVID-19

Leader

Definition
Members of the NAIT Board of Governors, employees, students,
contractors, tenants, volunteers and visitors.
A community member who
(a) has received two doses of a vaccine considered valid by the World
Health Organization (WHO) in a two dose COVID-19 vaccine series
or one dose of a vaccine considered valid by the WHO in a one dose
COVID-19 vaccine series and
(b) for whom fourteen (14) days have elapsed since the date on which
the person received the second dose of the COVID-19 vaccine
considered valid by the WHO of a two dose series or one dose of
the COVID-19 vaccine considered valid by the WHO in a one dose
vaccine series.
An Employee with direct reports and has the authority to approve or
deny requests and does not occupy a unionized position that is covered
by the terms and conditions of a collective agreement.
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Period of time to be
vaccinated
Valid proof of vaccination

3.0

The number of days commencing on the date the employee receives the
first dose of vaccine to two weeks after they receive the second dose of
the vaccine, to be no longer than 7 consecutive weeks.
A paper or electronic record from the health provider who administered
the vaccine, or a government issued record of the employee’s
vaccination history.

Procedures
3.1

Vaccination Requirements
3.1.1

Effective November 1, 2021, all employees must be fully vaccinated against
COVID-19 in order to come onto NAIT campuses, property or participate in NAIT
activities, in-person. The date on which the employee is scheduled to be on
campus does not alter the November 1, 2021 date for them to have provided
proof that they are fully vaccinated.

3.1.2

Notwithstanding 3.1.1, between November 1, 2021 and November 8, 2021,
employees who are not fully vaccinated as of November 1, 2021, but have
received their second dose of a valid COVID 19 vaccine, NAIT will pay for the
employee to undergo a rapid test prior to coming onto NAIT campuses, property
or participate in NAIT activities. The results of the employee’s test must be
negative in order for them to attend NAIT campuses, property or events.

3.1.3

All employees who undergo rapid testing as per 3.1.2 above, must be fully
vaccinated by November 8, 2021.

3.1.4

Employees who, as of September 1, 2021, have been working remotely will not
be required to be fully vaccinated against COVID-19 unless and until, they are
required by their leader to attend work in-person or the employee is required to
or wishes to attend campus or to participate in an in-person NAIT activity. These
employees who are currently working remotely will be provided with at least
seven (7) weeks notice before being required to, return to in-person work
activities.

3.1.5

There is a reasonable expectation for staff who are working remotely to be
required to be on campus for in-person work commencing as early as January
2022. As such, all employees working remotely must be fully vaccinated by
January 2, 2022.

3.1.6

An employee on an approved leave of absence must be fully vaccinated prior to
returning to work, if they are required to attend a NAIT campus or property
prior to January 2, 2021, after which, they must be fully vaccinated by January 2,
2022 and subject to 3.2.2 below.

3.1.7

An employee who commences employment with NAIT after November 1, 2021
and is required to work on campus, must be fully vaccinated, after which, they
must be fully vaccinated by January 2, 2022 and subject to 3.2.2 below.
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3.2

Proof of Vaccination Records
3.2.1

No later than November 8, 2021, employees required to be on campus shall
provide valid proof of their vaccination status.

3.2.2

In order to facilitate the verification of vaccination records and taking into
account NAIT’s annual winter closure, employees who are working remotely
shall provide valid proof that they have received two doses (or one dose of
Janssen vaccine) of the COVID-19 vaccine by December 8, 2021.

3.2.2. Employees are required to use the NAIT Alert app to submit their vaccination
information which will allow them the ability to provide proof of vaccination to
NAIT.
3.3

Workplace Accommodation
3.3.1. NAIT will reasonably accommodate Employees, to the point of undue hardship,
who cannot receive a COVID-19 vaccine due to any protected grounds in the
Alberta Human Rights Act. Some examples are:
3.3.1.1 Religious Accommodations will be granted to individuals who can
demonstrate that receiving a COVID-19 vaccine would be contrary to a
closely held belief that is supported by a recognized faith group.
3.3.1.1.1 “Demonstrate” means that they must have a COVID-19
Religious accommodation form completed by their faith
leader providing evidence of adherence to the tenets of
the religious faith/belief.
3.3.1.1.2 “Recognized Faith Group” means a legally recognized faith
group registered as a charity with the Government of
Canada. Since not all faith groups will be registered with
the Government of Canada, the COVID-19 Religious
Accommodation Form allows faith leaders to submit
supplemental information that ensures a belief is closely
held, and that the request is being submitted in good faith,
is not fictitious, capricious, or an artifice.
3.3.1.2 Medical Accommodations will be granted to individuals who can
demonstrate, via NAIT’s COVID-19 Vaccine Medical Accommodation
Form, completed by a recognized medical professional as identified by
the Government of Alberta’s public health orders, that they are
medically unable to receive a COVID-19 vaccination.
3.3.1.2.1 Forms are expected to be filled out in accordance with
guidance issued by the Alberta College of Physicians and
Surgeons.
3.3.2

Requests for accommodation are to be made through the NAIT Alert app and
managed through the duty to accommodation process followed by NAIT Human
Resources and Ability Management.
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4.0

Non-Compliance
4.1

Except where NAIT has approved a medical or non-medical accommodation, employees
who fail to comply with the COVID-19 Vaccination Policy shall:
(a) Participate in a meeting with the applicable NAIT representatives to discuss the
employees concerns with the vaccination against COVID-19 and provide educational
materials on the COVID-19 vaccines; and
(b) be placed on an unpaid leave of absence, the duration to be determined by NAIT.
The duration of the unpaid leave of absence will be determined by operational
needs/efficiencies and to meet NAIT’s responsibility to provide continuity of
education and service/work commitments to our industry partners. If, at the end of
the unpaid leave, the employee continues to choose not to comply with this policy,
NAIT will review their circumstances, which may result in the termination of their
employment.

5.0

4.2

Employees placed on an unpaid leave of absence are not eligible to receive any wages,
benefits, pensionable service or payment from NAIT.

4.3

Employees who provide false proof of vaccination may be subject to discipline, up to
and including termination.

Exceptions to the Procedure
5.1

6.0

Exceptions to this procedure must be documented and formally approved by the
Procedure Owner.
Procedure exceptions must include:
• The nature of the exception
• A reasonable explanation for why the procedure exception is required
• Confirmation that the exception aligns with the general principles
• Any risks created by the procedure exception and how they will be managed.
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