
 

ALTERNATE CREDENTIAL REQUEST FORM 
If you've completed a portion of your NAIT credential and choose not to continue your studies, you may be eligible to 
receive an alternate credential you meet the requirements for. For example, if you’re in a degree program and 
completed the requirements for the diploma equivalent, you may receive the diploma at the time of withdrawal. 

Important notice: Please use this form only if you do not plan to return to your original program. If you receive an 
alternate credential, you cannot be issued your original credential without reapplying. 

IMPORTANT: If you are granted an alternate credential and want to return to the program later, you’ll need to reapply 
to the program again. Your application fee may be waived if you reapply within 6 months. 

• Funded students: An alternate credential may affect your future Alberta Student Aid funding. Please email
Student Awards and Financial Aid (financialaid@nait.ca) to discuss your options before submitting this form.

• International students: An alternate credential may impact future immigration applications. Contact the
International Student Specialists to discuss your plans before submitting this form.

If you wish to complete the classes you're currently enrolled in, please wait to submit this form after final grades 
are posted. Once submitted, your completed courses and credits will be reviewed for the alternate credential 
requirements: 

• If you meet the requirements, you will be withdrawn from your original credential program, and the
Registrar’s Office will issue and mail you a parchment for the alternate credential earned.

o Physical parchments are mailed approximately 6-8 weeks after each term ends. Make sure your mailing address
and primary name is up-to-date. Parchments won’t be sent if your account is on financial hold.

• If you do not meet requirements for the alternate NAIT credential, you’ll remain in your current program. If
you wish to withdraw, please complete a Program Withdrawal form (pdf).

STUDENT INFORMATION 
First Name: Last Name: Student Number: 

Please ensure your contact information in your MyNAIT profile is up-to-date if we need to contact you further. 

Current Program Name: Alternate Credential Program: 
This program title of the alternate credential you are seeking. 

Course enrolment: 

Please select your course enrolment plans: 

 I want to withdraw from any current/future classes and exit the program immediately.

 I want to complete the current/future classes I am enrolled in.

 Other:

This option applies to only select NAIT programs, including Bachelor of Business Administration and Network 
Engineering Technology. 

mailto:financialaid@nait.ca
https://successhub.nait.ca/s/
https://my.nait.ca/my-profile
https://publicdocs.nait.ca/sites/pd/_layouts/15/DocIdRedir.aspx?ID=4NUSZQ57DJN7-208515216-2136
https://my.nait.ca/my-profile


Based on your selected course enrolment plans, the Office of the Registrar will process your request according 
to the following:  

Enrolment plans Process 

Exit original program immediately 
NAIT will process your alternate credential request (as noted above) upon 
receiving this form. If you’re currently enrolled in classes, be aware that 
refunds won’t be issued after the 12% course completion mark. 

Complete current or future classes 
NAIT will process your alternate credential request at the end of the term. If 
you have future enrolments, you may be activated as an Open Studies 
student, which may result in an increase in tuition and fees. 

STUDENT SIGNATURE 

 I understand that if this request for an alternate credential is successful, I will be withdrawn from my original 
program and would need to reapply if I wish to continue in that program. 

Student Signature: Date:  ___________________ 

CREDENTIAL DECISION 
Once the Registrar’s office has reviewed your request and completed credentials, you will be informed 
of the decision via email. 

HOW TO SUBMIT: 
Please submit this signed and completed form to the online Contact Form – select "Form Submission" tile and then 
select "Alternate Credential." 

TO BE COMPLETED BY THE REGISTRAR: 
☐ Alternate Credential Granted
☐ Alternate Credential Denied

Staff Name: _______________________________________________________________________________ 

Staff Signature: _____________________________     Date Processed:    ____________________________ 

Protection of Privacy: your personal information is collected by NAIT pursuant to its authority under the Post-Secondary Learning Act (Alberta) and in accordance with Section 4(c) 
of the Protection of Privacy Act (Alberta) (POPA). NAIT will protect personal information in accordance with Section 10 of POPA. Pursuant to Sections 12 and 13 of POPA, personal 
information will be used and disclosed for the purposes of this form. Note that NAIT uses automated systems to generate content and to make decisions, recommendations, and 
predictions. The personal information collected may be included for use in these automated systems. Please note that the collected personal information may be transmitted to or 
stored on servers outside of Canada, and that NAIT cannot guarantee protection against disclosures because of foreign laws. Should you require further information about 
collection, use, and disclosure of your personal information, please contact Office of the Registrar at 780.471.6248 or toll-free at 1.877.333.6248.

https://www.nait.ca/nait/admissions/financial-planning/refunds
https://servicefinder.nait.ca/student_services_web_form?id=authenticated_student

	First NameRow1: 
	Last NameRow1: 
	Student NumberRow1: 
	Current Program NameRow1: 
	Alternate Credential Program This program title of the alternate credential you are seekingRow1: 
	Please select your course enrolment plans I want to withdraw from any currentfuture classes and exit the program immediately I want to complete the currentfuture classes I am enrolled in Other: 
	I want to withdraw from any currentfuture classes and exit the program immediately: Off
	I want to complete the currentfuture classes I am enrolled in: Off
	undefined: Off
	Alternate Credential Granted: Off
	Staff Name: 
	Date Processed: 
	Date Processed2: 
	Alternate Credential Denied: Off


